BOSTON SIERRA CLUB INNER CITY OUTINGS                                      REIMBURSEMENT FORM

This form is due within the month following your outing.

For reimbursement, forms and original receipts (1 form per leader) must be sent to 

Michelle Manion, 50 Hilton Street, Arlington, MA 02474

Please keep copies of all receipts for your records.

Trip Date:   ___________

Trip Location:  ____________________________________________

Agency:      ___________

Trip Leaders:   ____________________________________________

Your Name: ______________________________

email: ______________________________________  phone: ___________________________________

Address:      ___________________________________________________________________________

Expenses (Please itemize totals per category and include original receipts
Transportation (rental, gas, tolls) _________________________________________________Cash/Credit

Food: ______________________________________________________________________ Cash/Credit

Lodging: ____________________________________________________________________Cash/Credit

Activity fee(s) ________________________________________________________________Cash/Credit

Supplies/Equipment ___________________________________________________________Cash/Credit

Other _______________________________________________________________________Cash/Credit

Comments:

Date Submitted: _________________

Payment Record # _____________________

